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PRIMARY INSTRUCTIONS TO BIDDERS
Next Generation Front End (NGFE) Project Source Selection

1.  Proposals are due No Later Than 27 January 2023 by 1:00 P.M. Eastern Time in the Office of the Tax Collector, Town of Orange, 617 Orange Center Rd. Orange, CT 06477-2432. POC: Thomas P Hurley, Tax Collector 
2. Proposals must clearly be marked Source Selection Sensitive on the exterior of the delivery.
3. One Hard Copy is required for this submittal. One electronic submittal in .pdf format is also required.
4. Advance notice of intent to bid should be given to the Tax Collector Town of Orange. His email is thurley@orange-ct.gov. Please provide NGFE Source Selection in the subject line of the message.
5. Volume One is the Technical Volume. The respondents will use the Statement of Work document to complete this volume. Each criterion should be responded to in the SOW document. This document will be the base deliverable under the contract. 
6. Volume Two is the Cost Volume. All proposed fees and costs to the Town and the Town’s taxpayers need to be specified in this Volume. All provided services must be identified if the Vendor intends to charge for the service provided. If costs are year dependent, then the breakout must include the year (timeframe) when the changes in charges will commence. Otherwise, they will be assumed to be static for the life of the contract, including option years.
7. Volume Three is the supplemental and proprietary information Volume. If the vendor wishes to convey information of a sensitive or proprietary nature. It should be segregated in this volume. The reference to the material should be in Volume One or Two as needed.
8. Volume Four is the sample contract Volume. Any issues the vendor has with the sample contract need to be specified in this Volume. A letter affirming acceptance of the sample contract provisions may be submitted in lieu of this Volume. This should preclude issues in the final negotiation phase.
9. The Town of Orange in its sole discretion may decide not to award this contract.
10. The Town reserves the right to select the primary or secondary scored bidders. The primary scored winner will generally be awarded the contract assuming contract negotiations can be successfully concluded with that vendor. 
11. Approval by the Board of Selectmen. This contract once negotiated must be approved by the Board of Selectmen at a regularly Scheduled BOS meeting. The earliest meeting for this approval is 8 March 2023.
12. A general schedule has been provided for this Source Selection. Vendors should use this schedule as a guide to their detailed installation schedules.
13. Source Selection documents are available on the Town of Orange Website under the tax collector department (orange-CT.gov). From the side bar select “Next Generation Front End Source Selection”
14. Just as a reminder, Gifts of any type are not to be provided to the Town of Orange employees, appointed officials or elected officials. See the ethics rules provided in the Sample Contract. Failure to abide by this direction may cause your bid or subsequent Contract Award to be nullified.

Thank you for your interest in this Source Selection.
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